No.NEIGR/ENGG/94/2006



Dated the 11th July 2011
NOTIFICATION

This is for general information that the Director, NEIGRIHMS is pleased to introduce the Enlistment system of contractors for execution of civil works under NEIGRIHMS.
The processing  fees for the same will be Rs.15,000.00 (Rupees Fifteen Thousand) only in the form of  Demand Draft/Banker’s cheque  pledged in favour of the Financial Adviser, NEIGRIHMS and will be  enclosed along with the application form
The enlistment is liable to be cancelled and registration fee forfeited in case of any false information given in the application form. The enlistment  of the contractor will also be liable to be cancelled in case of unsatisfactory performance. Incomplete applications for enlistment shall not be entertained.

Detailed enlistment rules , eligibility criteria, application form  can  be downloaded from the Institute’s website www.neigrihms.nic.in. .Downloaded enlistment documents will have to be accompanied with a DD/bankers cheque of  Rs 100.00 (Rupees one hundred) in favour of Financial Adviser, NEIGRIHMS, towards the cost of the application form  and Rs.15000.00 (Rupees fifteen thousand) being the processing fee (non-refundable)  in the form of Bank Draft/Bankers cheque pledged in favour of the Financial Adviser ,NEIGRIHMS.
The last date for receipt of completed applications is 29.07.2011.








Executive Engineer (Civil)









NEIGRIHMS
RULES FOR ENLISTMENT:
1. Applicability:- NEIGRIHMS enlists contractors who intend to work with the department. It is done to have a ready list of suitable and competent contractors for  the Institute’s works so as to minimize requirement of verification of credentials of contractors at the time of individual tenders. At the same time only those contractors are allowed to continue in the list that remain active in NEIGRIHMS  and perform well. Any Indian Individual, Sole Proprietorship Firm, Partnership Firm, Public Limited Company or a Private Limited Company may apply for enlistment as a contractor in NEIGRIHMS  under these Rules provided the eligibility criteria and other conditions are satisfied. The enlisted contractor has to abide by all the rules made herein and as amended from time to time during the currency of their enlistment.

2. No individual, or a firm having such individual as one of the partners, who is a dismissed Government servant; or removed from the approved list of contractors; or demoted to lower class; or having business banned/ suspended by any government department in the past; or convicted by a court of law shall be entitled for enlistment. 

3. No Engineer or any other official employed in Engineering or Administrative duties in the Engineering Department of the Government of India is allowed to work in NEIGRIHMS  either as contractor or as employee of a contractor for a period of two years after his retirement from Government service unless he has obtained prior permission of Government of India to do so. Even after enlistment, if either the contractor or any of his employees is found to be a person who had not obtained the prior permission of Government of India as aforesaid, the name of the contractor shall be removed from the list of enlisted contractors. 

4. A contractor is not permitted to have enlistment in more than one name. 

5. Scope: -  The enlistment of contractor in NEIGRIHMS shall only entitle him to be Considered for issue of tender papers subject to the conditions laid down in each individual Notice Inviting Tenders. It shall not confer any right on him either to be necessarily issued the tender papers or for award of work. 

6. Enlistment Procedure:- The contractor shall have to submit the application in the prescribed form (Annexure – I) to the enlistment authority, complete with all documents.
7. Incomplete applications and applications not accompanied with necessary documents are liable to be rejected.

8. All verification, submission of reports etc. are to be pursued by the applicant. Any delay on account of delay in verification, submission of reports etc. will not entitle applicant for enlistment.

9. The enlistment authority shall have the right to independently verify the details furnished by the contractor and to get works done by the contractor inspected and/or to get such other reports as may be considered necessary.

10. If the enlistment authority finds the contractor suitable for enlistment, it shall issue the enlistment order and, otherwise, send a letter of rejection of the applicant to the contractor. The decision of the enlistment authority shall be final and binding on the contractor.

11. The enlisting authority reserves right to limit number of contractors to be enlisted .
12. Enlistment of contractors in the department may be closed at any point of time. While closing the enlistment, the department may have a reserved list of eligible contractors from the pending applications. Out of this, contractors may be enlisted depending on requirement in a particular area . 

13. The enlistment shall be valid for a period of four years. The enlistment can, however, be revalidated in accordance with rules in this regard. Each revalidation shall be for a period of three years from the date of expiry of the previous enlistment/revalidation. The enlistment shall be open to review by the enlistment authority and liable to termination, suspension or any other such action at any time if considered necessary by the enlistment authority, after issue of show cause notice.

14. The contractor shall be governed by the provisions existing at a particular point of time irrespective of when he was enlisted
15. Eligibility Criteria:- The contractors shall have to satisfy the minimum eligibility criteria specified in Table – 1, before they can be considered for enlistment. All contractors are expected to keep abreast with enlistment/revalidation rules modified from time to time. 

16. The criterion for experience, in case of enlistment shall be the completion of requisite value  of works , as prescribed in the criteria at Table I. 

17. Processing Fee:- The contractor shall have to pay a non-refundable processing fee by  Demand Draft/Bankers cheque  drawn in favour  of the Financial Adviser, NEIGRIHMS. This fee is to be submitted along with application form to the enlisting authority. 

18. Near Relatives Working in NEIGRIHMS:-  Contractors whose near relative are staff of the Engineering Department  in NEIGRIHMS will not be allowed to tender for works if the section  responsible for award and execution of contract is the one where the near relative is working. For this purpose a near relative shall mean wife, husband, parents, grand-parents, children, grand-children, brothers, sisters, uncles, aunts, cousins and their corresponding in-laws.

19. Disciplinary Actions:- The contractor shall have to abide by all the rules of enlistment and also by the terms and conditions of the contract and the Notice Inviting Tenders. He shall have to execute the works as per contract on time and with good quality. The enlisting authority shall have the right to  suspend business with him for any period, debar him or remove his name from the approved list of contractors indefinitely or for a period as decided by enlisting authority after issue of show cause notice. Decision of the enlisting authority shall be final and binding on the contractor. The following actions of the contractor shall, in general, make him liable to disciplinary actions. 

19.1  Removal from the approved list:- The name of the contractor may be   

        removed from the approved list of contractors, by the enlisting authority, if he: 
A. Has, on more than one occasion, failed to execute a contract or has executed it unsatisfactorily; or 

B. Is proved to be responsible for constructional defects in two or more works; or

C. Persistently violates any important conditions of the contract; or 

D. Fails to abide by the conditions of enlistment; or

E. Is found to have given false particulars at the time of enlistment; or 

F. Has indulged in any type of forgery or falsification of records; or 

G. Changes constitution of the firm or individual without prior approval of the enlistment authority; or 

H. Changes permanent address/ business address without intimation to the enlistment authority; or 

I. Is declared or is in the process of being declared bankrupt\, insolvent, wound up, dissolved or partitioned; or

J. Persistently violates the labour regulations and rules; or

K. Is involved in complaints of serious nature received from other departments which prima facie appear to be true

L. Default in settlement of tax dues like income tax, contract tax, sales tax, octroi, duties etc; 

M. Ceases to fulfill eligibility criteria based on which enlistment/revalidation was done; or 

N. is considered not required to be in list of NEIGRIHMS for any other reason considered fit by enlistment authority. 
APPLICATION FORM FOR REGISTRATION OF CONTRACTORS FOR EXECUTION OF CIVIL WORKS UNDER NEIGRIHMS, SHILLONG

Supporting documents be annexed with the application form as (Applications found deficient in any respect are liable to be rejected without further correspondence)
	1.
	Full Name of applicant in Block letters:
	

	2.
	Father’s/mother’s name of the individual
	

	3.
	In case of partnership company, the name of 

the Managing Director or the authorized person with power of attorney (partner, deed, constitution of the firm is to be enclosed)
	

	4
	Place of Birth
	

	5.
	Date of Birth
	

	6.
	Pemanent Home address
	

	7.
	Present complete postal address for communication (including contact No.)
	

	8.
	Nationality/community
	

	9.
	Whether ST/SC/OBC (attach attested copy of certificate from competent authority)
	

	10.
	Details of past work done and the Department with such work as carried out along with completion certificates (enclose documents in support)
	

	11.
	Attested copy of permanent Account Number from Income Tax Department
	

	12.
	Attested copy of Professional Tax clearance certificate
	

	13.
	Attested copy of Sale tax certificate for the current year
	

	14.
	Attested copy of trading licence from District Council in case of non-tribal contractor
	

	15.
	Attested copy of labour licence from Labour Department
	

	16.
	Character certificate from M.P/M.L.A/M.D.C
	

	17.
	Financial soundness certificate from the Bank where contractor is having an account
	

	18.
	Attested copy of Electors photo Identity card (EPIC)
	

	19.
	2(two) Nos of attested copies of recent passport size photographs to be attached
	

	20.
	Affidavit duly attested by the notary public (in original) on a non-judicial stamp paper of Rs.10/= that there is no  criminal cases or police records against the contractor and contractor has not been blacklisted by any organization.
	

	21.
	Financial turnover of Rs.10.00 lakhs in the last three financial years certified by a Chartered Accountant.
	

	22.
	List of engineers with experience (documents to be enclosed)
	

	23.
	TAN Registration No.
	


(i) I Shri/Smti ____________________________________________________ do  hereby certify that the information furnished is true to the best of my knowledge. In case of any discrepancy found, my registration No. is liable to be cancelled and the registration fees forfeited.

(ii) I Shri /Smti ________________________________________________ have read the rules of Enlistment of Contractors in NEIGRIHMS and shall abide by them.

Date:







Signature of the Applicant

TABLE I

1. The contractor should be a registered contractor with  

            PWD(Bldg),PHE, MeECL, CPWD, MES.

2.
The contractor should have successfully completed civil works of at least 

20.00 lakhs in the last three financial years in Govt.Departments ,PSUs ,Govt Autonomous bodies. The value of each individual work executed should not be less than  Rs.3.00 lakhs.

3.       The contractor should not have been blacklisted.

4.
The contractor should have a financial turnover of Rs.10.00 lakhs in the last three financial years certified by a Chartered Accountant.

5.
The contractor should have qualified Engineers (BE/Diploma) of at least five years experience.

6. The contractor should not have any criminal cases or police records against his name.

7.    The contractor should be registered with the Sales Tax ,TAN ,PAN  

           ,Service tax.

8. The contractor should be registered with the Labour Department.

